
Don’t schedule

Scheduling Runs Due Report

Is EJTA current (<365 since 
submitted to medical)?

Schedule 
appointment

Automated 6 week 
clearance expiration 

notification with 
EJTA Expiration Date

Appointment scheduled – notice warns 
appointment will be canceled if EJTA expires 

before appointment date

Appointment not scheduled – notice 
warns appointment cannot be 

scheduled if EJTA is expired

YesNo

ScheduledUnscheduled

Does EJTA expire > 3 working days 
before appointment date?

Does EJTA expire before 
appointment date?

No action – 
appointment is left 

as is

No Yes

Appointment cancelled 366 days after 
EJTA submit to medical date.  Appt slot 

immediately available for use

Cancel appointment 3 working days 
prior to appointment date.  Appt slot 

available for wait list

No, expires 3 – 1 working day
 before appointment date Yes

Notification: Appointment canceled due to 
expired EJTA sent to contractor & 

employee

Next day Next Day

EJTA Expiration Scheduling Process
1/14/2015

Prime Contractor requests 
appointment for sub-contractorOr

1/14/2015 Note: Updated to include 
Subcontractors. No other changes from 8/12/2014
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